SUBSTITUTE’S SYLLABUS
Dear ____________________,

Thank you for subbing in my class today.  The following information covers the lesson to be taught and other pertinent things about this class.

Chapter #________   OR   Pages ___________________

Review and Resource workbook:  pages ______________

Music selection on CD:  ___________________________
Assessment on page ___________
Materials needed for class _________________________________________________________
Prayers at start of class ___________________________________________________________
Prayers at end of class ___________________________________________________________
Yes / No:  Assistance from classroom aide:  bring students to classroom, take attendance, get materials needed, hand out activity sheets, keep kids on correct page, walk children to bathrooms, take students back to MPR.

Normal procedure in my classroom:

1. Begin with prayer

2. Discuss the homework assignment, which is _____________________________________     

3. End with prayer

Classroom rules and procedures that children are familiar with:

1. The children read aloud, OR  the catechist does the reading.
2. _________________________ is not a good reader or becomes especially embarrassed when called to read aloud.

3. The children lead prayer  OR  ask someone to lead prayer  OR  the catechist leads prayer.
4. Discussion groups are used:  Yes / No
5. Specific children who should not sit near each other are:  _________________________
and _______________________.

1. Respect the person who is speaking.

2. Use “inside” voices.

3. Raise hand when you have something to say.

4. No hands inside the desks or touching another student’s property.

5. Walk in hallways and on stairs.

6. Use bathroom before class.

7. Cell phones turned off; no toys, food, water or gum in classroom.
